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Setting the scene

• A Marriage Dissolution comprises a series of documents:
o Application (FP11)
o Affidavit (FP12)
o G7 form
o Marriage Certificate
o Separation Document (optional)

• FP11, FP12 and G7 are mandatory and must be completed

• In many cases you are going to have to assist the client in completing their Application 
and Affidavit

• Be patient!  There is a lot of repetition of information with the two documents.  Set 
expectations with your client that it takes time.



Setting the scene

❷
Time passes and the marriage/civil union breaks down 

❸
Be aware of how the client presents both physically and emotionally



Setting the scene

Michelle Andrea Green

Michelle is your client and comes to you to 
manage her marriage dissolution

Presenter Notes
Presentation Notes
Introduce our characters and set the scene



Setting the scene

• Use the Marriage 
Certificate and the scenario 
provided

• You will need to complete 
the One party dissolution 
pack

Michelle Andrea Green

Using your One party dissolution pack please 
complete the documentation
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Setting the scene

• You are the Justice of the 
Peace

• Use your stamps or 
manually write where 
stamps might be used 

Using your One party dissolution pack please 
complete the documentation
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Scenario: details provided by the client 

• Michelle Andrea Green lives at 89 Tavern Road, North Shore 
Auckland 1431

• Michele’s occupation is a cook
• The parties ceased living together on 28 December 2020
• There is one child of the marriage aged 14 at today’s date 

her name is Rebecca Black
• There is no separation agreement but there is a Protection 

Order dated 19 July 2021 concerning Michelle and Rebecca
• The parties agreed orally to separate on 25 December 2020
• Damian Tobias Black lives at 27 Hornblower Road, Auckland 

0945
• Damian’s occupation is a chef
• Michelle has already said that she will affirm her affidavit

Michelle Andrea Green
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Being empathetic

• This process could be traumatic for one or both parties
• Dissolution is an admission that a decision the couple made in the 

past has failed
• This is a full stop to an emotional part of their lives
• There may be others to consider who will be affected by this 

decision e.g. children

Acknowledge the situation, be empathetic and understanding
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The form

The are two packs for marriage dissolution

JointOne party
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Showstoppers



Show stoppers (1)

Check with the client that they will have lived apart for a period of at 
least 2 years & 1 day when they intend to file the application with the 
Court.  

Important note: Your client can complete affidavit in advance, but at the 
time of filing with the Court you must  have lived apart for this length of 
time.
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Show stoppers  (2)

Your client must have an original Marriage Certificate issued by the DIA 
or overseas Official Department and a photocopy of it for you to certify.

Acceptable
Marriage Certificate 

(white)

Not acceptable
Copy of Particulars of 

Marriage (yellow)
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Civil Union Certificate



Show stoppers (3)

• If a marriage or civil union certificate 
is from another country and not in 
English, then a certified translation 
will also need to be obtained

• The marriage or civil union 
certificate must be an original

• A certified copy of the original marriage 
certificate and a certified English translation 
will need to be submitted with the 
application. Each as Exhibit ‘A”
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If your marriage or civil union certificate is not in English then a certified translation will need to be obtained. These are usually sent to the client electronically. Certify as electronically sighted.



Show stoppers (4)

• Confirm with the client that one or both parties are domiciled 
(permanent home) in New Zealand
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The Application & Affidavit – One party

The pack is split into two sections - an Application and an Affidavit

Affidavit
FP12

Application
FP11



The Application - FP11



The Application - FP11

Michelle Andrea Green

89 Tavern Road North Shore Auckland 1431

Cook

27 Hornblower Road  Auckland 0945

This is completed 
by the Registrar at 
the Family Court –
leave blank.

Damian Tobias Black 

Chef



The Application - FP11

Michelle Andrea Green

14 September 2024

Michelle Andrea Green
89 Tavern Road North Shore 
Auckland 1431

Don’t complete this 
until the client is ready 
to take this to the 
Court.

This date is the day the 
client goes to Court 
desk and files the 
document.



The Application - FP11

Michelle Andrea Green

If you tick 1 (a) move 
straight on to the 
signing page of the 
Application (FP11).



The Application - FP11

Nothing is required to 
be completed on this 
section. 

However if the client 
has completed this is 
OK.



The Application - FP11

Client signs and  dates the same date as 
for the Affidavit (FP12) coming up next

Michelle Andrea Green



The Application - FP11

Leave this section blank as the Court will deal 
with this.



The Affidavit - FP12



The Affidavit - FP12

The client will need to complete all sections –
explain that there is a lot of repetition, but 
this is because there are two documents –

Application and Affidavit

This is completed 
by the Registrar at 
the Family Court –
leave blank.

Michelle Andrea Green

89 Tavern Road North Shore Auckland 1431

Cook

27 Hornblower Road Auckland 0945

Damian Tobias Black 

Chef



The Affidavit - FP12

Michelle Andrea Green

This date is the date the 
Affidavit is sworn or 
affirmed by the JP

Michelle Andrea Green
89 Tavern Road North Shore 
Auckland 1431 MG   

SM

Page 1 of 4 /4

JP to add page 
numbers

Alternative page 
numbering

JP and client 
initial each page



The Affidavit - FP12

Tick only one box 
in Question 2

Michelle Andrea Green

89 Tavern Road North Shore Auckland 1431

Cook



The Affidavit - FP12

Mark 
as

Exhibit 
‘A’

The details in 
paragraph 3 must 
match the details 
in the marriage 

certificate

28 December 2020

Page 2 of 4

MG
SM

/4

Page numbering

Alternative page 
numbering method

Client and JP initial each 
page

16th January 1995

St Andrew’s Anglican Church

Pahiatua



The Affidavit - FP12

Tick only one box 
in Question 8

28 December 2020

25 December 2020



The Affidavit - FP12

Protection Order: dated 19 July 2021
No contact reserved for father.
Auckland CIV 342521

MG  
SM

/4Page 3 of 4 No information 
recorded – leave 

blankAlternative page 
numbering method

Client and JP initial each 
page

Page numbering

Father pays through IRD calculation
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You don’t need to initial the final page (signining page) –remind the audience



The Affidavit - FP12

Your signature

Wellington

Michelle Andrea GreenClient signs

No need to cross out this

You signature,  stamp 
and complete location 

and date

Cross out these which do 
not apply

WELLINGTON



Swear or Affirm

AffirmSwear

Do you swear by 
Almighty God 

that the contents 
of this your 

Affidavit are true, 
so help you God?

Do you solemnly 
and sincerely 
declare and 

affirm that the 
contents of this 

your Affidavit are 
true?

Are you going to Swear or Affirm this Affidavit?



‘A’

A
Michelle Andrea Green Green

Your signature 

Your  signature 

All dates must match :
Date of Affirmation and 
Certification

You can add pre-printed 
labels if available  -
Overseas certificates may 
present less room  - turn 
over sheet and place 
exhibit note statement 
on the reverse

Alternatively, you can 
write out the exhibit note 
statement as per the 
stamp

Exhibit notes

Wellington

WELLINGTON

WELLINGTON

Exhibit note can go on the back - bottom right 
corner. Fold in page to show exhibit note.
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Presentation Notes
The exhibit A to a marriage dissolution is the actual Marriage Certificate, or a certified copy of the original Marriage Certificate.  Here is the Rule of THREE - The letter identifying the exhibit  is referred to in the body of the affidavit, at the top of the exhibit and again in the exhibit note.This could be the only time you might stamp an original.  However, if the affidavit is going to another JP I would recommend making a certified copy for the other partyPlace your exhibit note stamp and complete, noting that John Horatio Nelson is swearing his affidavit and Emma is affirming her affidavit



Form G7

This form needs to be 
completed with 
information about both  
parties and included with 
the Application and 
Affidavit

This form identifies 
whether there are 
children under 16 or with 
special needs.



Summary : things to remember!

✔ Ask - the Show stoppers as this will save you time in the long 
run.

✔ It is important that all aspects of this Affidavit are completed 
with no exceptions.

✔ Do not hurry this process. Take your time and ensure it is 
completed accurately. Set expectations with the client in 
advance.

✔ Do not start administering the Affidavit until you have all the 
information.

✔ Remember to be empathetic and understanding as you do not 
know how your clients may react.



Filing the document

• Once filed with the Court the Court will provide a 
set of documents which will need to be served on 
the other party.

• Once the documents have been served on the 
other party, the person serving these documents 
will need to complete an ‘Affidavit of Service’ 
which when completed will need to be returned to 
the Court.

Presenter Notes
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Affidavit of Service

• Once the documents have been served on the other party, the 
person serving these documents will need to complete an 
‘Affidavit of Service’ which, when completed, will need to be 
returned to the Court.



Service by someone known to the respondent

Page 1
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Service by someone known to the respondent

Page 2
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Alternative Affidavit of Service by an 
unidentified individual to the Respondent

?

Presenter Notes
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Alternative Affidavit of Service by an 
unidentified individual to the Respondent



Page 2

Alternative Affidavit of Service by an 
unidentified individual to the Respondent



Alternative Affidavit of Service by an 
unidentified individual to the Respondent



Affidavit of Identification by the Applicant

• The Court will request the 
applicant complete an 
Affidavit of Identification to 
verify the photograph used is 
a true likeliness of the 
Respondent.

Presenter Notes
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Affidavit of Identification by the Applicant

Page 1



Page 2

Affidavit of Identification by the Applicant



Affidavit of Identification: Exhibit note

A
Michelle Andrea Green 
Green

Your signature 

Wellington

WELLINGTON

As you are adding a second exhibit note to this 
document there may not be enough room on the 
front.  Put it on the back in the right hand bottom 
corner and fold the corner in to show the exhibit 
note is on the back.
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